
REQUEST FOR PROPOSALS FOR  
REAL ESTATE ACQUISITION LEGAL SERVICES 

POTTAWATTAMIE COUNTY, IOWA 
 

Pottawattamie County is seeking competitive price quotes for legal services to assist in the acquisition 
of ten (10) flood damaged properties.  The County is working with the Iowa Homeland Security and 
Emergency Management Division (HSEMD), Iowa Economic Development Authority (IEDA) and the 
Metropolitan Area Planning Agency (MAPA) to implement a program designed to voluntarily acquire 
flood damaged properties.  All properties to be acquired are located in the northwest portion of the 
County and were substantially damaged by a flood event in March of 2019.  Properties will be 
demolished after acquisition. The County anticipates acquisitions beginning in October 2022 and 
continuing for a period of 3 months.   

State and Federal funding sources are anticipated to be secured for this program.  Funding sources may 
include one or all of the following:  Hazard Mitigation Grant Program administered by the Federal 
Emergency Management Agency and HSEMD; Community Development Block Grant Disaster Recovery 
Program administered by the U.S. Department of Housing and Urban Development and the Iowa 
Economic Development Authority; and Iowa Flood Recovery Fund administered by HSEMD.  

SCOPE OF SERVICES  

The following types of legal services are required:  

1. Preparing the purchase offer/agreement and coordinating acquisition processes; 
2. Reviewing abstracts and providing title opinions; 
3. Obtaining title guaranty certificate through Iowa Title Guaranty; 
4. Requesting payoff amounts on property liens;  
5. Preparing closing documents including open space deed restrictions;  
6. Recording documents; 
7. Acting as the escrow and closing agent for the County; and  
8. Proving all title opinions, Title Certificates and closing documents electronically to the County 

QUALIFICATIONS AND METHODS 

 Submission of a complete proposal including all required elements outlined in this notice.  
 Permitted to practice law in Iowa as established in Chapter 31 of the Iowa Court Rules. 
 Experience in real estate transactions. 
 Capacity of the individual or firm to undertake the scope of work. 
 The selected proposal will be based on the lowest total cost. 

TIMEFRAME 

The County desires to initiate acquisition in October 2022 and continuing for a period of 3 months. 

 



 

VOLUNTARY BUYOUT PROGRAM-NUMBER OF ACQUISTIONS MAY VARY 

The County’s Buyout Program is strictly voluntary to property owner; thus, any property owner may 
withdraw their application at any time.  If funding is secured, the County desires to increase the number 
of property acquisitions above the numbers outlined in this request of proposal.  As a result, the actual 
number of closings needed could vary downward from those proposed. 

SUBMITTAL 

Vendor price must be in writing and include estimated, not-to-exceed costs for legal services and 
documents.  Proposals shall include the following elements:   

1. Completed project cover sheet (see Attachment “A”). 
2. Brief narrative of the individual or firm. 
3. Experience and expertise with real estate transactions of the individuals to be assigned to the 

project.  Please specify experience with real estate transactions in Pottawattamie County.  
4. Brief narrative on the individuals and/or firms’ capacity to undertake the scope of work.  
5. Documentation that the individuals or firm is permitted to practice law in Iowa. 
6. Three references for related work within the past three (3) years. 
7. Proposed costs on a per unit basis for ten (10) property acquisitions. 

Please direct questions to Ryan Ossell at 402-444-6866 x3218 or rossell@mapacog.org.  Written quotes, 
by USPS or email, must be provided to: 

Pottawattamie County Planning Department 
Pottawattamie County Courthouse Annex 
223 S 6th Street 
Council Bluffs, Iowa 51503 
 
Proposals must be received by September 30, 2022 by 4:30 pm. to be considered 

Selected firm must adhere to Part 200 Contract Provisions for Non-Federal contracts under Federal 
Awards as outlined in Attachment “B”, as well as the required contract language outlined in Attachment 
“C”. 

The County reserves the right to cancel this request for small purchase quotes at any time during the procurement 
process.  They may also reissue this request or re-request quotes at any time as well.  Any quotes received, prior 
to cancellation, will be returned to their respective vendor(s), along with an explanation of said cancellation. 

A contract, between the County and lowest price (selected) vendor, will be executed upon HSEMD review and 
County Board approval of the procurement process, analysis of quotes, and vendor selection. 

 

 

  



Attachment A 
Project Cover Sheet 

 

Submittal Form for Real Estate Acquisition Legal Services 
Pottawattamie County, Iowa 

 

Name of Business:  Name 

Business Address: Street Address 

                             City, State, Zip Code 

Contact Name: Name    

Telephone:   Telephone Number 

Email:   Email 

FID/SSN:    Number 

Business Classification (check all that apply):  ☐   Individual ☐   Partnership ☐  Corporation 

Submittal Requirements: 

☐     Brief narrative on the individual or firm. 

☐  Experience and expertise with real estate transactions of the individuals to be assigned to the 
project.  Please specify experience with real estate transactions in Mills County.  

☐ Brief narrative on the individuals and/or firms capacity to undertake the scope of work.  

☐ Documentation that the individual or firm is permitted to practice law in Iowa. 

☐ Three references for related work within the past five (5) years. 

☐   Proposed cost bid shall be submitted on a per unit basis for 8 acquisitions.  

Per Unit Price:      $ Amount 

Total Price (per unit price x 8 units):  $ Amount 

 

 

___________________________________  Date 
Type Name and Sign       



Attachment B 
Part 200 Contract Provisions 

 



 
                                                                                                                             

 

 

 

 

 



Attachment C – Required Contract Language 












