
 
2222 Cuming St. - Omaha, NE 68102 - (402) 444-6866 

 

FINANCE COMMITTEE MEETING 

August 22, 2018 - 8:30 a.m. 

AGENDA 

  

This meeting of the Metropolitan Area Planning Agency Finance Committee will be 

conducted in compliance with the Nebraska Statutes of the Open Meeting Act.  

The Open Meeting Act is available for reference upon request. 

 

 

A. MONTHLY FINANCIAL STATEMENTS (June- Preliminary)   

 

1. Bank Reconciliation (American National Bank) and Statements on Investments 

2. Receipts and Expenditures 

3. Schedule of Accounts Receivable/Accounts Payable 

4. Statement of Financial Position 

5. Statement of Revenues and Expenditures 

 

 

B. FOR FINANCE COMMITTEE APPROVAL 

 

1. Contract Payments 

a. Intercultural Senior Center – PMT 3 - $1,127.94 

b. Lovgren – PMT #2 - $30,275.00 

c. Steve Jensen – PMT #12 - $1,105.00 

 

2. Contract Payments with exceptions 

a. Florence Home – PMT #3 – Not to exceed $12,248.44 

 

3. Travel 

a. NROC All Staff Retreat – Kearney, NE  - September 11-12, 2018 – Youell, Gross,  

Cutsforth, Anderson, Roth - $1,132.67 

 

4. Purchases 

a. Council of Officials - Annual Dinner Meeting - $8,693.85 

b. Mid America Regional Council – Central Plains Heartland  Freight Technology  

Plan – up to $5,700 

 

C. RECOMMENDATIONS TO THE BOARD  

 

1. Final Contract Payments 

a. Birdhouse Interior Design - $760.00 

b. Metro - $4,658.20 

c. City of Omaha Public Works - $17,328.14 

 

2. New Contracts 

a. City of Hancock – CDBG Administration - $10,000.00 



Executive Session: We reserve the right to enter into an executive session in order to protect the public 

interest with respect to discussion regarding litigation and personnel. 

 

b. Pottawattamie County – CDBG Administration - $30,000.00 

 

 

D. RECOMMENDATIONS TO FOUNDATION BOARD 

 

1. Resolution 2019-02 amending the MAPA Foundation Bylaws regarding Nebraska  

NDO status 

 

2. Resolution 2019-03 amending the MAPA NDO RLF Administrative Plan 

 

3. Valley and Waterloo Housing Rehabilitation (17-TFHO-2716) 

a. Resolution 2019-04 amending the Housing Rehabilitation Guidelines 

b. Resolution 2019-05 selecting CDS Inspections to perform lead based paint and 

rehabilitation inspection service  

 

4. Blair Rural Workforce Housing Fund (Blair RWHF) 

a. Resolution 2019-06 approving NIFA Match Program Agreement 

b. Resolution 2019-07 designating depositories for the Blair RWHF 

c. Resolution 2019-08 amending the Fund Investment Plan for the Blair RWHF 

d. Resolution 2019-09 approving MOU with City of Blair 

 

E. DISCUSSION/INFORMATION 

 

1. MAPA Annual Dinner & Annual Award Nominees/Recipients 

 

F. OTHER 

 

G. ADJOURNMENT 











































































































































































































Purpose:

Registration Transp. Fares Parking

Flights Auto Rental Other

Rate

x

x

x

x

x

x

x

by

by

by

by

by

*

MAPA Vehicle Mileage Personal Vehicle Mileage

$0.00 $0.00 0 $0.00

Taxes & 

Fees on 

Lodging

$8.25

$9.00

$17.25

$3.75

$23.00

$5.00

Total Meals and Incidentals

Person Traveling :

Departure Time: 8:00 a.m. Return Time:

Block Rate Deadline: Unknown

# Traveling: 5

Day's Max. $38.25 $51.00 $38.25

0

3:00 p.m.

Estimated Travel Expenses:

Breakfast

NROC All Staff Retreat

MAPA Vehicle Miles Personal Vehicle Miles

Deduction for Meals Provided at Conferences -17.25

Dates of Travel:

Traveling to :

Dinner

TRAVEL AUTHORIZATION FORM

0

0

0

0

$8.25

$9.00

$17.25

$3.75

Grant Anderson

September 11 - 12, 2018

Kearney, NE

28000-01 19NDOT02

End DayBetween Days  

$0.00

$0.00

Date Approved: 

Date Approved: 

Date Approved: 

$152.25

Date Approved: 

Total Estimated Travel Expenses:

$38.25 $51.00 0 $38.25x

$12.00

Incidental

Lodging

See Notes on Page 2

Start Day

Coding:

Per Diem:  # of days

$0.545$0.00 $0.00

Meals & 

Incidental 

Total

Date Submitted:

Board of Directors Chair/Member     (if amount is over $2000)

Finance Committee Chair/Member   (if amount is over $1000)

Executive Director

Department Director

Employee Traveling

Total Lodging $93.00 $59.25

$11.00

Lunch



*

* Attach meeting/conference information to this form prior to submission.

*

*

*

*

*

*

*

*

*

*

*

* Personal Mileage is eligible for reimbursement if MAPA vehicles are not available.  If a vehicle is 

not available for each trip, staff members are responsible to ensure that agency vehicles are 

used for the longest trips.

Breakfast is allowable if you are required to leave before 6:30 AM or on overnight travel (stayed 

away previous night).

Lunch is allowable on overnight travel,  if you are required to leave before 11:00 AM or return 

after 2:00 PM.

Dinner is allowable on overnight travel,  if you are required to leave before 5:00 PM or return 

after 7:00 PM.

Meals are not reimbursable if the employee eats within 20 miles of Omaha, unless during 

training or a business meeting is taking place during the meal.

Receipts and the Travel Reconciliation Form are to be submitted upon your return along with a 

copy of the approved Travel Authorization form.  If you need reimbursed you will also need to fill 

out and include the Expense Reimbursement Form. 

Detailed meal receipts itemizing all food and drink must be obtained from vendor. A 

credit card receipt alone is not sufficient documentation.

Lodging & Registration that exceed the discounted rate for block conference may be at your 

own expense if request was made after the deadline.

See Notes on Page 2

Meals provided at conferences need to be deducted from per diem table.

Alcohol is not allowable and  will be at your own expense.

Tip Maximum is 20% of before tax subtotal.

Seat upgrade fees are not an allowable expense and  will be at your own expense.

If travel is outside the MAPA five-county region Travel Authorizations are to be approved in 

advance.



Purpose:

Registration Transp. Fares Parking

Flights Auto Rental Other

Rate

x

x

x

x

x

x

x

by

by

by

by

by

*

MAPA Vehicle Mileage Personal Vehicle Mileage

$0.00 $0.00 0 $0.00

Taxes & 

Fees on 

Lodging

$8.25

$9.00

$17.25

$3.75

$23.00

$5.00

Total Meals and Incidentals

Person Traveling :

Departure Time: 8:00 a.m. Return Time:

Block Rate Deadline: Unknown

# Traveling: 5

Day's Max. $38.25 $51.00 $38.25

0

3:00 p.m.

Estimated Travel Expenses:

Breakfast

NROC All Staff Retreat

MAPA Vehicle Miles Personal Vehicle Miles

Deduction for Meals Provided at Conferences -17.25

Dates of Travel:

Traveling to :

Dinner

TRAVEL AUTHORIZATION FORM

0

0

0

0

$8.25

$9.00

$17.25

$3.75

Sue Cutsforth

September 11 - 12, 2018

Kearney, NE

28000-01 19NDOT02

End DayBetween Days  

$0.00

$0.00

Date Approved: 

Date Approved: 

Date Approved: 

$152.25

Date Approved: 

Total Estimated Travel Expenses:

$38.25 $51.00 0 $38.25x

$12.00

Incidental

Lodging

See Notes on Page 2

Start Day

Coding:

Per Diem:  # of days

$0.545$0.00 $0.00

Meals & 

Incidental 

Total

Date Submitted:

Board of Directors Chair/Member     (if amount is over $2000)

Finance Committee Chair/Member   (if amount is over $1000)

Executive Director

Department Director

Employee Traveling

Total Lodging $93.00 $59.25

$11.00

Lunch



*

* Attach meeting/conference information to this form prior to submission.

*

*

*

*

*

*

*

*

*

*

*

* Personal Mileage is eligible for reimbursement if MAPA vehicles are not available.  If a vehicle is 

not available for each trip, staff members are responsible to ensure that agency vehicles are 

used for the longest trips.

Breakfast is allowable if you are required to leave before 6:30 AM or on overnight travel (stayed 

away previous night).

Lunch is allowable on overnight travel,  if you are required to leave before 11:00 AM or return 

after 2:00 PM.

Dinner is allowable on overnight travel,  if you are required to leave before 5:00 PM or return 

after 7:00 PM.

Meals are not reimbursable if the employee eats within 20 miles of Omaha, unless during 

training or a business meeting is taking place during the meal.

Receipts and the Travel Reconciliation Form are to be submitted upon your return along with a 

copy of the approved Travel Authorization form.  If you need reimbursed you will also need to fill 

out and include the Expense Reimbursement Form. 

Detailed meal receipts itemizing all food and drink must be obtained from vendor. A 

credit card receipt alone is not sufficient documentation.

Lodging & Registration that exceed the discounted rate for block conference may be at your 

own expense if request was made after the deadline.

See Notes on Page 2

Meals provided at conferences need to be deducted from per diem table.

Alcohol is not allowable and  will be at your own expense.

Tip Maximum is 20% of before tax subtotal.

Seat upgrade fees are not an allowable expense and  will be at your own expense.

If travel is outside the MAPA five-county region Travel Authorizations are to be approved in 

advance.



Purpose:

Registration Transp. Fares Parking

Flights Auto Rental Other

Rate

x

x

x

x

x

x

x

by

by

by

by

by

*

Start Day

Coding:

Per Diem:  # of days

$0.545$200.56 $0.00

Meals & 

Incidental 

Total

Date Submitted:

Board of Directors Chair/Member     (if amount is over $2000)

Finance Committee Chair/Member   (if amount is over $1000)

Executive Director

Department Director

Employee Traveling

Total Lodging $93.00 $59.25

$11.00

Lunch

Date Approved: 

Date Approved: 

Date Approved: 

$352.81

Date Approved: 

Total Estimated Travel Expenses:

$38.25 $51.00 0 $38.25x

$12.00

Incidental

Lodging

See Notes on Page 2

Deduction for Meals Provided at Conferences -17.25

Dates of Travel:

Traveling to :

Dinner

TRAVEL AUTHORIZATION FORM

0

0

0

0

$8.25

$9.00

$17.25

$3.75

Don Gross

September 11 - 12, 2018

Kearney, NE

28000-01 19NDOT02

End DayBetween Days  

$0.00

$0.00

Person Traveling :

Departure Time: 8:00 a.m. Return Time:

Block Rate Deadline: Unknown

# Traveling: 5

Day's Max. $38.25 $51.00 $38.25

0

3:00 p.m.

Estimated Travel Expenses:

Breakfast

NROC All Staff Retreat

MAPA Vehicle Miles Personal Vehicle Miles368

MAPA Vehicle Mileage Personal Vehicle Mileage

$0.00 $0.00 0 $0.00

Taxes & 

Fees on 

Lodging

$8.25

$9.00

$17.25

$3.75

$23.00

$5.00

Total Meals and Incidentals



*

* Attach meeting/conference information to this form prior to submission.

*

*

*

*

*

*

*

*

*

*

*

*

Alcohol is not allowable and  will be at your own expense.

Tip Maximum is 20% of before tax subtotal.

Seat upgrade fees are not an allowable expense and  will be at your own expense.

If travel is outside the MAPA five-county region Travel Authorizations are to be approved in 

advance.

Lodging & Registration that exceed the discounted rate for block conference may be at your 

own expense if request was made after the deadline.

See Notes on Page 2

Meals provided at conferences need to be deducted from per diem table.

Personal Mileage is eligible for reimbursement if MAPA vehicles are not available.  If a vehicle is 

not available for each trip, staff members are responsible to ensure that agency vehicles are 

used for the longest trips.

Breakfast is allowable if you are required to leave before 6:30 AM or on overnight travel (stayed 

away previous night).

Lunch is allowable on overnight travel,  if you are required to leave before 11:00 AM or return 

after 2:00 PM.

Dinner is allowable on overnight travel,  if you are required to leave before 5:00 PM or return 

after 7:00 PM.

Meals are not reimbursable if the employee eats within 20 miles of Omaha, unless during 

training or a business meeting is taking place during the meal.

Receipts and the Travel Reconciliation Form are to be submitted upon your return along with a 

copy of the approved Travel Authorization form.  If you need reimbursed you will also need to fill 

out and include the Expense Reimbursement Form. 

Detailed meal receipts itemizing all food and drink must be obtained from vendor. A 

credit card receipt alone is not sufficient documentation.



Purpose:

Registration Transp. Fares Parking

Flights Auto Rental Other

Rate

x

x

x

x

x

x

x

by

by

by

by

by

*

Start Day

Coding:

Per Diem:  # of days

$0.545$0.00 $0.00

Meals & 

Incidental 

Total

Date Submitted:

Board of Directors Chair/Member     (if amount is over $2000)

Finance Committee Chair/Member   (if amount is over $1000)

Executive Director

Department Director

Employee Traveling

Total Lodging $93.00 $59.25

$11.00

Lunch

Date Approved: 

Date Approved: 

Date Approved: 

$152.25

Date Approved: 

Total Estimated Travel Expenses:

$38.25 $51.00 0 $38.25x

$12.00

Incidental

Lodging

See Notes on Page 2

Deduction for Meals Provided at Conferences -17.25

Dates of Travel:

Traveling to :

Dinner

TRAVEL AUTHORIZATION FORM

0

0

0

0

$8.25

$9.00

$17.25

$3.75

Matt Roth

September 11 - 12, 2018

Kearney, NE

28000-01 19NDOT02

End DayBetween Days  

$0.00

$0.00

Person Traveling :

Departure Time: 8:00 a.m. Return Time:

Block Rate Deadline: Unknown

# Traveling: 5

Day's Max. $38.25 $51.00 $38.25

0

3:00 p.m.

Estimated Travel Expenses:

Breakfast

NROC All Staff Retreat

MAPA Vehicle Miles Personal Vehicle Miles

MAPA Vehicle Mileage Personal Vehicle Mileage

$0.00 $0.00 0 $0.00

Taxes & 

Fees on 

Lodging

$8.25

$9.00

$17.25

$3.75

$23.00

$5.00

Total Meals and Incidentals



*

* Attach meeting/conference information to this form prior to submission.

*

*

*

*

*

*

*

*

*

*

*

*

Alcohol is not allowable and  will be at your own expense.

Tip Maximum is 20% of before tax subtotal.

Seat upgrade fees are not an allowable expense and  will be at your own expense.

If travel is outside the MAPA five-county region Travel Authorizations are to be approved in 

advance.

Lodging & Registration that exceed the discounted rate for block conference may be at your 

own expense if request was made after the deadline.

See Notes on Page 2

Meals provided at conferences need to be deducted from per diem table.

Personal Mileage is eligible for reimbursement if MAPA vehicles are not available.  If a vehicle is 

not available for each trip, staff members are responsible to ensure that agency vehicles are 

used for the longest trips.

Breakfast is allowable if you are required to leave before 6:30 AM or on overnight travel (stayed 

away previous night).

Lunch is allowable on overnight travel,  if you are required to leave before 11:00 AM or return 

after 2:00 PM.

Dinner is allowable on overnight travel,  if you are required to leave before 5:00 PM or return 

after 7:00 PM.

Meals are not reimbursable if the employee eats within 20 miles of Omaha, unless during 

training or a business meeting is taking place during the meal.

Receipts and the Travel Reconciliation Form are to be submitted upon your return along with a 

copy of the approved Travel Authorization form.  If you need reimbursed you will also need to fill 

out and include the Expense Reimbursement Form. 

Detailed meal receipts itemizing all food and drink must be obtained from vendor. A 

credit card receipt alone is not sufficient documentation.



Purpose:

Registration Transp. Fares Parking

Flights Auto Rental Other

Rate

x

x

x

x

x

x

x

by

by

by

by

by

*

Start Day

Coding:

Per Diem:  # of days

$0.545$200.56 $0.00

Meals & 

Incidental 

Total

Date Submitted:

Board of Directors Chair/Member     (if amount is over $2000)

Finance Committee Chair/Member   (if amount is over $1000)

Executive Director

Department Director

Employee Traveling

Total Lodging $93.00 $59.25

$11.00

Lunch

Date Approved: 

Date Approved: 

Date Approved: 

$352.81

Date Approved: 

Total Estimated Travel Expenses:

$38.25 $51.00 0 $38.25x

$12.00

Incidental

Lodging

See Notes on Page 2

Deduction for Meals Provided at Conferences -17.25

Dates of Travel:

Traveling to :

Dinner

TRAVEL AUTHORIZATION FORM

0

0

0

0

$8.25

$9.00

$17.25

$3.75

Greg Youell

September 11 - 12, 2018

Kearney, NE

28000-01 19NDOT02

End DayBetween Days  

$0.00

$0.00

Person Traveling :

Departure Time: 8:00 a.m. Return Time:

Block Rate Deadline: Unknown

# Traveling: 5

Day's Max. $38.25 $51.00 $38.25

0

3:00 p.m.

Estimated Travel Expenses:

Breakfast

NROC All Staff Retreat

MAPA Vehicle Miles Personal Vehicle Miles368

MAPA Vehicle Mileage Personal Vehicle Mileage

$0.00 $0.00 0 $0.00

Taxes & 

Fees on 

Lodging

$8.25

$9.00

$17.25

$3.75

$23.00

$5.00

Total Meals and Incidentals



*

* Attach meeting/conference information to this form prior to submission.

*

*

*

*

*

*

*

*

*

*

*

*

Alcohol is not allowable and  will be at your own expense.

Tip Maximum is 20% of before tax subtotal.

Seat upgrade fees are not an allowable expense and  will be at your own expense.

If travel is outside the MAPA five-county region Travel Authorizations are to be approved in 

advance.

Lodging & Registration that exceed the discounted rate for block conference may be at your 

own expense if request was made after the deadline.

See Notes on Page 2

Meals provided at conferences need to be deducted from per diem table.

Personal Mileage is eligible for reimbursement if MAPA vehicles are not available.  If a vehicle is 

not available for each trip, staff members are responsible to ensure that agency vehicles are 

used for the longest trips.

Breakfast is allowable if you are required to leave before 6:30 AM or on overnight travel (stayed 

away previous night).

Lunch is allowable on overnight travel,  if you are required to leave before 11:00 AM or return 

after 2:00 PM.

Dinner is allowable on overnight travel,  if you are required to leave before 5:00 PM or return 

after 7:00 PM.

Meals are not reimbursable if the employee eats within 20 miles of Omaha, unless during 

training or a business meeting is taking place during the meal.

Receipts and the Travel Reconciliation Form are to be submitted upon your return along with a 

copy of the approved Travel Authorization form.  If you need reimbursed you will also need to fill 

out and include the Expense Reimbursement Form. 

Detailed meal receipts itemizing all food and drink must be obtained from vendor. A 

credit card receipt alone is not sufficient documentation.



2222 Cuming Street

Omaha, NE 68102

(402) 444-6866

FOR:

QTY

120

120

3

1

2

2

1

DEPARTMENT MANAGER DATE ACTUAL TOTAL

DIFFERENCE

IF OVER $100

EXECUTIVE DIRECTOR DATE

IF OVER $5,000

TREASURER / FINANCE COMMITTEE MEMBER DATE

IF OVER $10,000

MAPA BOARD CHAIR / MEMBER DATE

REAPPROVE:

DEPARTMENT MANAGER EXECUTIVE DIRECTOR

FINANCE MEMBER BOARD MEMBER

36.3
Plated Dinner ($30/psn @ 120 guest + 

21% service fee) $4,356.00

45 A/V Tech On-Site $135.00

$

$

UNIT

PRICE
TOTALCODINGDESCRIPTION

223.65

Social Hour - 

Cocktails $12/psn

Hors d'Oeuvres $9/psn

21% service fee $4.41/psn

Podium w/ wireless 

handheld mic

400

25

25.41

80

PURCHASE ORDER

DATE:

VENDOR:

PURCHASER:

8/15/2018

Mid America Center

C. Brownell

OTHER

$3,049.20

$80.00

LCD Projection Package

Stage (2 sections 8ftx12ft)

A/V Service Charge 21%

IF ACTUAL EXPENSES ARE OVER 10% GREATER THAN PREVIOUSLY APPROVED

Council of Officials Annual Meeting - October 3, 2018

$800.00

$50.00

$223.65

$8,693.85

SUBTOTAL

SALES TAX

SHIPPING

TOTAL

$8,693.85
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National Economic Partnerships for Innovative Approaches to Multi-Jurisdictional 

Coordination 

Proposal 

Project Title Central Plains Heartland Freight Technology Plan 

 

Lead Organization Mid-America Regional Council (MARC) 

 

Consortium 

Members 

Heartland Civic Collaborative (HCC)  

Des Moines Area Metropolitan Planning Organization (DMAMPO) 

East West Gateway Council of Governments (EWGW) 

Omaha-Council Bluffs Metropolitan Area Planning Agency (MAPA) 

Wichita Area Metropolitan Planning Organization (WAMPO) 

Illinois Department of Transportation (IDOT) 

Iowa Department of Transportation (Iowa DOT) 

Kansas Department of Transportation (KDOT) 

Missouri Department of Transportation (MoDOT) 

Nebraska Department of Transportation (NDOT) 

 

Consultants and 

Contractors 

 

To Be Determined 

 

Focus area 

 

The proposed project will develop a multi-jurisdictional, implementable 

plan to address freight, safety, and economic development for the states 

and major metropolitan areas of the Central Plains/Heartland through 

emerging freight technologies. 

 

Contact Ronald B. Achelpohl, PE 

Director of Transportation and Environment 

Mid-America Regional Council 

816-474-4240 

Rona@marc.org 

 

 

  

mailto:Rona@marc.org


 

2 
 

CENTRAL PLAINS HEARTLAND FREIGHT TECHNOLOGY PLAN 

Primary area for a National Economic Partnership 

The proposed project will develop a multi-jurisdictional, implementable plan to address freight, 

safety, and economic development for the states and major metropolitan areas of the Central 

Plains/Heartland region.  This plan will be developed through a unique public-private partnership 

of metropolitan planning organizations, state departments of transportation along with academic, 

business and industry leaders in the five Central Plains/Heartland states of Illinois, Iowa, Kansas, 

Missouri and Nebraska. 

Transportation planning issues to be addressed in a regional context 

The Central Plains/Heartland region, consisting of all or parts of Illinois, Iowa, Kansas, Missouri 

and Nebraska, is a national hub for agriculture, manufacturing and freight distribution.  

The advent of new and emerging freight transportation technologies — including automated and 

connected vehicles, truck parking management, vehicle electrification and other applications — 

holds great promise to improve the safety, efficiency and economic impact of goods movement 

to, from and through this region. These benefits will only be fully realized with a consistent, 

coordinated approach to their planning, operation and regulation by regional public and private 

sector stakeholders. 

The proposed planning project will advance priorities identified at the FHWA Workshop on 

Multi-Jurisdictional Coordination for the Central Plains/Heartland Region held in Kansas City, 

Missouri on May 16-17, 2018.  

Major project elements will: 

 Engage key regional public and private freight stakeholders.  

 Examine freight connections between regional metropolitan areas and states. 

 Assess potential impacts of emerging freight technologies such as autonomous and 

connected vehicles, vehicle-to-vehicle and vehicle-to-infrastructure systems, etc. 

 Develop regional recommendations to harmonize implementation of emerging freight 

technologies including autonomous freight delivery systems, truck parking systems, 

Block-Chain, etc.  

 Provide recommendations for public and private data management and sharing 

arrangements to promote efficient interoperability of freight technology systems within 

the region. 

Project Area 

As shown in Figure 1, the Central Plains/Heartland region includes five large-area metropolitan 

planning organizations and all or parts of five states listed below. 
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Metropolitan Area MPO States 

Des Moines DMAMPO Iowa 

Kansas City MARC Kansas, Missouri 

Omaha-Council Bluffs MAPA Nebraska, Iowa 

St. Louis EWGW Missouri, Illinois 

Wichita WAMPO Kansas 

 

Figure 1. Proposed Project Area. 

 

Innovative National Economic Partnership  

The Central Plains/Heartland region is a national center for agriculture, life sciences, advanced 

manufacturing and freight transportation and logistics.  According to Dr. Catherine Ross of the 

Georgia Institute of Technology, who spoke at the FHWA Multi-Jurisdictional Coordination for 

the Central Plains/Heartland Region Workshop held on May 16-17, 2018, in Kansas City, 

Missouri, the Central Plains/Heartland region accounts for 8 percent of the national population, 

and makes up roughly 12 percent of the interstate system. The region’s location in the center of 



 

4 
 

the country provides residents and businesses short travel distances to major population centers. 

This central location makes the region attractive to e-commerce providers with 85 percent of the 

U.S. population reachable within two days or less. A few of the region’s biggest challenges 

include safety, maintenance/state of good repair, truck parking, data management and funding. 

The region’s opportunities include building on existing partnerships and capitalizing on 

emerging transportation technology.  

The project will build on new and existing regional partnerships between public sector state and 

metropolitan partners and private sector business, civic and academic leaders. The Heartland 

Civic Collaborative, acting as a facilitator, will encourage regional partners to assess potential 

impacts and develop coordinated policy and planning approaches to emerging freight 

technologies.    

The Heartland Civic Collaborative (HCC) serves as the regional voice of the Des Moines, 

Kansas City, Omaha and St. Louis metros. As one mega-region, the HCC builds momentum 

through targeted civic initiatives and drives strategic, coordinated actions toward common goals. 

The HCC focuses on four main areas that provide mutually beneficial opportunities to the 

Heartland. These areas leverage proven regional successes and deep roots in: Transportation, 

Federal Advocacy, Life Sciences and Entrepreneurship & Human Capital.  Throughout the 

project, the HCC will assist in convening regional freight and technology stakeholders through 

workshops, webinars and other means. 

The project will leverage new partnerships among the Heartland states and metropolitan areas 

with other regional initiatives including the Mid-America Freight Coalition (MAFC), ITS 

Heartland Chapter and the Mid-America Transportation Center (MATC) also designated as 

USDOT Region 7 University Transportation Center.   

Proposed Consortium 

Lead Agency -- The Mid-America Regional Council (MARC) is the council of governments and 

metropolitan planning organization for Greater Kansas City. MARC was established through an 

interagency agreement among four counties in Kansas and five counties in Missouri along with 

the six largest municipalities within the region.  MARC has a strong, successful history as grant 

recipient for projects using discretionary federal funds including projects funded through TIGER, 

FHWA planning and research funds, and other programs. MARC will serve as the lead agency 

and project manager and will contribute in-kind services and/or non-federal funds toward the 

required non-federal match for the project. 

Heartland Civic Collaborative -- As described above, the HCC will support this work by 

convening regional freight and technology stakeholders through workshops, webinars and other 

means and will also contribute in-kind services and/or non-federal funds toward the required 

non-federal match for the project. 

MPO Members – DMAMPO (Des Moines), EWGW (St. Louis), MAPA (Omaha-Council 

Bluffs) and WAMPO (Wichita) will participate in reviewing projected deliverables, assist in 
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engaging stakeholders within their jurisdictions and will contribute in-kind services and/or non-

federal funds toward the required non-federal match for the project. 

State Members – Iowa DOT, IDOT (Illinois), KDOT (Kansas), MoDOT (Missouri) and NDOT 

(Nebraska) will participate in reviewing projected deliverables, assist in engaging stakeholders 

within their jurisdiction and will contribute in-kind services and/or non-federal funds toward the 

required non-federal match for the project. 

Other Members – Area universities will be recruited to participate in reviewing projected 

deliverables, assist in engaging stakeholders within their jurisdictions and may contribute in-kind 

services and/or non-federal funds toward the required non-federal match for the project. 

Consultant Procurement -- MARC anticipates procuring new consulting services in support of 

this project through a process to be determined based on details of the program award.  A project 

management team of staff from participating organizations will review proposals and make 

recommendations for procurement of any consultant services and will review and approve 

deliverables for the project. 

Project Outcomes 

The anticipated outcomes of this work include: 

 Harmonized regional regulatory objectives and strategies – The project will develop 

policy recommendations to avoid or minimize the risks of a patchwork of regulations of 

new and emerging technologies. Understanding current regional state and metropolitan 

transportation goals and safety objectives, economic development, environmental 

sustainability, asset management and other needs are imperative to reducing patchwork 

regulations. 

 Regional data sharing & management recommendations – The project will provide 

recommendations to public and private sector stakeholders for technical and institutional 

best practices for data management and exchange between agencies and companies for 

safe, efficient operation of freight technology systems that will protect privacy and 

intellectual property, ensure cybersecurity and facilitate public and private sector benefits 

through their coordinated management and operation. 

These anticipated outcomes should result in improved economic performance and/a harmonized 

planning/policy development of regional freight-based industries and technology including an 

approach that can be duplicated. 

 Improved economic performance of regional freight-based industries – By 

developing harmonized regional approaches to new state technology regulations 

businesses will have lower operating costs. 

 Proactive private and public data sharing – Harmonized planning and policy 

development for new freight technologies may lead to earlier adoption and faster 

realization of their potential benefits. 
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 Replicability -- Other regions can use the approach to minimize a patchwork of new 

technology regulations, resulting in a more efficient national freight transportation 

network. 

How the results of the proposed work will serve as a resource to planning stakeholders and 

be shared nationally with other entities 

The deliverables of this project will serve as a resource to planning stakeholders and shared 

nationally with other entities through a variety of mechanisms including: 

 Data, analysis and recommendations produced by this initiative will inform updates to 

metropolitan and statewide transportation plans throughout the region. 

 Project recommendations will provide guidance for state legislation and regulations to 

harmonize deployment of emerging freight technologies throughout the region. 

 All reports, analysis and recommendations will be publically available on a project 

website.  

 Project consortium members will share results of the proposed work via presentations at 

national conferences, peer workshops, etc. 

 

Proposed Project Budget 

Total Revenues $312,500 

FHWA Program Revenue $250,000 

Non-Federal Match    $62,500 

Total Cost $312,500 

Consulting Contractor $300,000 

Project Administration   $12,500 
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Project Name: National Economic Partnerships for 

Innovative Approaches to Multi-Jurisdictional 

Coordination      

       

      

DETAILED DESCRIPTION 

Estimated 

Hours 

2018 

Rate/Hour 

Total 

Estimated 

Cost 

1. Direct Labor  
   

Director, Transportation 25 $69.66 $1,742.00 

Senior Planner, Transportation 50 $43.09 $2,155.00 

Senior Planner, Research 10 $44.16 $442.00 

Principal Planner, Transportation 10 $37.17 $372.00 

Public Affairs Coordinator II 20 $28.75 $575.00 

Administrative Program Assistant 30 $20.19 $606.00 

GIS Specialist III 10 $35.66 $357.00 

   
   

   
   

A. Total Direct Labor Cost 155   $6,249.00 

2. Burden (Overhead)     

Fringe Benefits: 48.9% X Direct Labor (2016 HHS 

negotiated rate)   $3,056.00 

Overhead: 30.20% X Direct Labor+ Fringe Benefits 

(2016 HHS negotiated rate)     
$2,810.00 

B. Total of Burden   $5,866.00 

      

C. Total Direct Costs and Burden (A+B)   $12,115.00 

D. Fixed Fee (0% applied to A+B)     $0.00 

E. Total Cost plus Fee (C+D)   $12,115.00 

      

3. Other Direct Cost     

Office Space Rent: 6.65% X Direct Labor (MARC 

2018 budgeted rate)     

$416.00 

F. Total Other Cost   $416.00 

4. Special Equipment     

      $0.00 

G. Total Special Equipment   $0.00 

5. Travel     
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H. Total Travel   $0.00 

      

        

I. Total Expenses (E+F+G+H)   $12,531.00 

      

        

J. General & Administrative Expenses (rate of __% 

of Item I)   $0.00 

      

      

        

K. Total Expenses and Administrative Fee (I+J)   $12,531.00 

      

6. Subcontractors     

TBD    $300,000.00 

        

L. Total Subcontractors   $300,000.00 

        

M. Total Estimated Cost (K+L)     $312,531.00 

 

 

 

 

 

 

 

 

  



 

9 
 

Scope of Work 

 

The consultant shall perform at the minimum the following Tasks and subtasks but is 

encouraged to expand/or refine the task that supports a stronger project. Additionally, all tasks 

shall be completed in a form that is reproducible by other regions.    

 

 

Task 1 – Stakeholder Engagement -- Engaging key regional public and private stakeholders. 

 Keys to understanding regional linkages requires vison and foresight into strengths associated 

with a shared regional vision. This requires individuals at the table that are willing and able to 

support, clarify, and effect change. Only those private and public stakeholders that effect change 

can create or destroy regional efforts for shared outcomes. In this task, it is imperative to define, 

facilitate, and/or construct a “commerce value network”. A commerce value network is a 

regional analysis perspective that describes social, technical and economic resources within and 

between regions. The nodes in a value network represent industries and/or roles. The connected 

nodes are interactions that represent tangible and intangible deliverables. The Consultant will 

work with the Heartland Civic Collaborative to: 

 

1) Identify potential stakeholder to participate in association with the Heartland Civic 

Collaborative about regional freight/commerce collaboration. 

2) Develop effective communication and messaging strategies to support regional collaboration 

and convey study findings:  

i) Key stakeholders 

ii) Nodes  

b) What defines the region relative to freight/commerce 

c) Supply chain mix 

i) Top 20 Commodities 

ii) Delivery times 

iii) Work force 

iv) Governance 

v) Infrastructure 

vi) Land use 

vii) Technology  

viii) Natural resources (i.e. MO River) 

3) Recommend next steps, roles and responsibilities for the consortium in developing and 

sustaining regional collaboration around the freight technology plan. These should include 

methods and approaches how to find, qualify and ensure appropriate stakeholders continue to 

participate and stay engaged. 

 

Deliverables 

Stakeholder engagement plan using best practices for multi-jurisdictional engagement 

 

Task 2 – Economic connections between Heartland metropolitan areas and states  
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To understand regional networks of shared infrastructure and economic linkages we must define 

freight/commerce connections between regional metropolitan/rural areas and states. Over years, 

public agencies have done a tremendous job to define regional and national transportation 

systems, linkages and interconnects across state and local boundaries. Unfortunately, many of us 

still hold onto regionalist ideas about connectivity across state and local lines. Therefore, we tend 

to do a less stellar job defining how the system supports or inter acts with commerce and 

neighboring jurisdictions. We have learned that commerce knows no boarders … we are in 

global economy where connections between supplier, manufacturer, delivery system and 

consumer are blurred or nonexistent. Suppliers are moving closer to their manufactures; 

distribution is rethinking historical logistic practices all in efforts for faster and better ways to 

support their customer. To understand our interconnectivity we need to define interconnected 

urban/rural linkages. First steps are defining major nodes (i.e. shipping/manufacturing locations, 

farm to market) and drivers of our regional economies, the urban and rural mix and major modes 

of transportation.  

 

1) Define major urban and rural nodes within the study area driving regional economies. The 

Consultant will develop a rational approach using “free” or “minimal” cost data available to 

states and MPO to define “Major nodes”  are those location that -- (Consultant will develop 

rational approach and definition of “major node” that is acceptable to all study partners)  

2) What drives these economies --- the Consultant will define the top 10 urban/rural economic 

drivers of the region and provide rational definition of an economic drive. Analysis shall 

include:  

i) Leading top 20 commodities and the economic impacts 

ii) Mix between  

(1) Urban/Rural 

(2) Industrial - agricultural 

(3) Modes of transportation (rail, truck, barge, intermodal, data) 

3) How are our economies linked: define connections between state and metropolitan 

economies, practices, locations and industry clusters that best exemplify aspects of regional 

approaches? What are the shared outcomes of our regional economies? What can regions 

learn/share with one another that supports their economies and support freight 

transportation/logistics? 

4) Identify opportunities for data sharing to support public private collaboration to leverage 

emerging freight technologies for improvements in safety, productivity, economic growth 

and environmental protection. 

a) Demonstrate economic value of open data sharing between the private and public sector 

b) Identify techniques that manage risk and engage stakeholders 

c) Define methods for accountability that maintains transparency but protects the exchange 

of proprietary information including step to ensure cyber security 

 

Deliverables 

Guide that details an approach in identifying regional linkages and major nodes. The guide shall 

include at the minimum steps in developing regional approaches: to identify to shared linkages, 
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major nodes and definition, rural and urban economic drivers, economic value of sharing open 

data, techniques for managing risks, engaging stakeholder, accountability and steps to ensure 

cyber security. 

 

 

Task 3 -- Recommendations for harmonized regional regulatory objectives and strategies 

How do agencies assess potential impacts of emerging freight technologies such as autonomous 

and connected vehicles, vehicle-to-vehicle and vehicle-to-infrastructure systems, etc? Currently 

there are 27 states (including the District of Columbia) with approved autonomous and 

connected vehicle related legislation; 7 states having executive orders only; 3 states with both 

legislation and executive orders; and 14 states with no legislations.  The National Highway 

Traffic Safety Administration released a streamlined version of policy guidance on automated 

driving systems but there is no overarching federal legislation dictating how to handle 

autonomous and connected vehicles. States have picked up the policy development slack, 

creating a patchwork of regional rules that vary widely in intention and implementation. 

Additionally, we're in the midst of a digital revolution that's changing the way we do business. 

Today's supply chain community is coordinating, developing, and analyzing mountains of data 

generated by the “Internet of Things” (IoT), “artificial intelligence” (AI), mobile, social and 

other digital technologies. The opportunity for insight by the public sector is greater than ever, 

but true visibility still seems frustratingly out of reach. Most public agencies today are 

still operating with systems of data policy integration of private data 

practices built for another era; we 

are operating on key performance indicators based on yesterday’s performance. 

 

1) The Consultant will develop a reasonable approach to assess new freight technologies and 

impacts on transportation agencies.  Approach will includes methods and best practices to: 

a) Identify emerging freight technologies most likely or beneficial for near to intermediate 

term implementation in the Heartland. 

b) Coordination – assess how public agencies coordinate current technology integration 

practices/policies with advances in supply chain technology? 

c) Identify gaps and/or patchwork policies or policy development that are an impendence to 

efficient regional freight movement. 

d) Develop first steps that provide public agencies methods to evaluate these technologies: 

i) Policy implications regarding “how transportation agencies do business” 

ii) Does policy change - change existing business practices, if so to what degree and is 

impacted 

(1) External to the agency 

(2) Internal to the agency 

iii) Policy development implementation that support regionalism 

iv) Infrastructure (beyond roads and bridges) needs - what is the infrastructure of 

tomorrows regional transportation system 

2) Identify and analyze current technology policies and practices that may impede proactive 

regional planning and relationships to efficient freight movement. 
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a) Develop first steps that provide public agencies methods to evaluate these technologies: 

i) Policy implications about how transportation agencies do business 

ii) Policy change to existing business practices   

iii) Policy development implementation that support regionalism 

iv) Infrastructure (beyond roads and bridges) needs - what is the infrastructure of 

tomorrows regional transportation system 

3) Conduct a SWOT analysis to assess what agencies in the Heartland are “doing well”, “not so 

well”, “need to improve”, and “not doing at all” that demonstrate current and/or propose 

processes that support proactive freight technology planning. The analysis should also point 

out those practices that support and could be considered best practices to support regionalism 

or detract from regional planning 

 

Deliverables 

SWOT analysis and supporting documentation, police gaps/patchwork  

 

Task 4 -- Regional data sharing & management recommendations     

Provide recommendations for public and private data management and sharing opportunities and 

arrangements to promote efficient interoperability of freight technology systems within the 

region. Transportation agencies need abilities to rapidly and comprehensively read, understand 

and correlate data – from across disparate sources, silos and systems, both internal and external 

and provide real-time analysis and insights based on interpretation of that data.  

1) Building upon Tasks 1 - 3 the Consultant will develop a reasonable approach (in support of 

regionalism) to assess and integrate new freight data/technologies and impacts on 

transportation agencies.  Approach will includes methods and best practice to: 

a) Coordination - how do public agencies integrate current data practices with advance 

supply chain technology/data? 

b) Steps in developing data sharing arrangements among regional transportation partners 

and the freight community. 

c) When not to use a formal agreement and a “MOU” (memorandum of understanding) 

works fine. 

i) What data sharing agreement conditions are required, negotiable and non-negotiable 

(1) Transportation agency to transportation agency 

(2) Transportation Agency to  private business 

d) Develop first steps that provide public agencies methods to quantify and prioritize data 

sharing: 

i) Planning steps to evaluate what data is truly needed or “is it just good to have”. 

ii) Policy change to existing business practices to accept big data 

iii) Policy development implementation to regional data sharing. 

iv) Define major and minor impediments to data sharing 

(1) Transportation agency to transportation agency 
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(2) Private to transportation agency 

2) Consolidate, correlate and analyze current data sharing policies that may impede proactive 

regional planning and relationships to efficient freight movement. 

a) Develop first steps that provide public agencies methods to evaluate these policies: 

i) Develop pros and cons about regional data sharing 

ii) Policy implication associated to regional sharing and how to change to existing 

business practices to support sharing  

iii) Infrastructure (beyond roads and bridges) needs - what infrastructure is needed for 

efficient and secure data sharing 

iv) Analyze gaps and redundancy associate d with efficient data sharing 

v) What happens if public agencies can’t change 

 

Deliverables 

Guidebook to regional data sharing,  

Data policy evaluation matrix,  

Data sharing MOU and sample agreement template,  
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 AGREEMENT 
 
 

THIS CONTRACT, entered into as of this eighteenth day of June, 2018 by and between  the City of 
Hancock, Iowa, 207 N. Main Street, Hancock, IA 51536 (herein called the "City ") and the Omaha-Council 
Bluffs Metropolitan Area Planning Agency, 2222 Cuming Street, Omaha, Nebraska 68102 (herein called 
the "Planning Agency"), 
 

WITNESSETH THAT: 
 

WHEREAS, the City desires to engage the Planning Agency to render certain technical and 
professional services, hereafter described by the City of Hancock, in carrying out the Scope of Services of 
a Community Development Block Grant Agreement Number    18-WS-021  . 
 

NOW, THEREFORE, the parties hereto do mutually agree as follows: 
 

1.  Employment of Planning Agency. The City hereby agrees to engage the Planning Agency and the 
Planning Agency hereby agrees to perform services herein set forth. 
 

2.  Area Covered. The Planning Agency shall perform all of the necessary services provided under this 
Contract in connection with and respecting the following area, herein called the “planning area": Hancock, 
IA. 
 

3.  Scope of Services.  The Planning Agency shall do, perform and carry out in a satisfactory and proper 
manner, all of the services as stated.  Said services shall include, but not be limited to the following: 
 

A. Objective.  The objective of this program is to perform all necessary grant planning assistance 
services required to carry out Iowa Community Development Block Grant Number   18-WS-021             
in Hancock, IA.  

 
B. Work Activity.  The Planning Agency will provide and perform the necessary services required to 

carry out grant administrations as set out in Attachment A, Scope of Services. 
 

4.  Personnel.  The Planning Agency shall furnish the necessary personnel, materials and services, 
equipment and transportation and otherwise do all things necessary for or incidental to the performance of 
the work set forth in the Scope of Services herein. 
 
   All of the services required hereunder shall be performed by the Planning Agency or under its 
supervision and all personnel engaged in the work shall be fully qualified and shall be authorized by the 
Planning Agency to perform such services. 
 

 None of the work or services covered by this Contract shall be subcontracted by the Planning 
Agency without prior written approval by the City.  

 
5.  Time of Performance.  The services of the Planning Agency are to commence June 18, 2018 and 

end July 31, 2021. 
 
6.  Compensation.  The City agrees to compensate the Planning Agency for professional services 

rendered in an amount not to exceed ten thousand dollars ($10,000).   
 
Payments for work under this agreement will be made based on actual costs up to a Maximum-Not-To-

Exceed amount identified in the preceding paragraph.  Actual costs include direct labor costs, direct non-
labor costs, and overhead costs. 

 
A.  Direct Labor Costs are the earnings that individuals receive for the time they are working 

directly on the project. 
 

a. Hourly Rates:  For hourly employees, the hourly earnings rate shall be their employee’s 
straight time hourly rate for the pay period in which the work was performed.  If overtime 
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hours are worked on this project, the premium pay portion of those hours is not allowable 
as a direct labor cost.  For salaried employees, the hourly earnings rate shall be their 
actual hourly rate as recorded in the Planning Agency’s accounting books of record. 
 

b. Time Reports:  The hours charged to the project must be supported by adequate time 
distribution records that clearly indicate the distribution of hours to all projects/activities on 
a daily basis for the entire pay period.  Time reports must provide a clear identifying link 
to the projects:  such as project description, project number, pertinent work phase, dates 
of service, and the individual’s name and position.  There must be an adequate system of 
internal controls in place to ensure that time charges are correct and have the appropriate 
supervisory approval.  

 
B. Direct Non-Labor Costs:  These costs include all necessary, actual, and allowable costs related 

to completing the work under the agreement, including but not limited to:  meals, lodging, 
mileage, subject to the limitations outlined below; communication costs; reproduction and 
printing costs; special equipment and materials required for the project; special insurance 
premiums if required solely for this agreement; and such other allowable items.  Purchases of 
such items should follow federal funding procurement process.  Meal and lodging expenses 
shall not exceed IRS published per diem rates for the region.  Alcoholic beverages are not 
considered to be an allowable expense and are not reimbursable. 

 

 A non-labor cost charged as a direct cost cannot be included in the Planning Agency’s overhead rate.  
If for reasons of practicality, the consultant is treating a direct non-labor cost category, in its entirety, as an 
overhead cost, then costs from that category are not eligible to be billed to this project as a direct expense. 
 

7.  Method of Payment.   The Planning Agency may request partial payment for services performed 
under this Contract on a monthly or quarterly schedule.  Such requests shall be based on the actual cost 
of work completed to date of such requests.  Final payment of services under this contract shall be made 
by the City within sixty (60) days following satisfactory completion of the Planning Agency's obligations 
under this Contract. 
 

8. Records and Audits.   The Planning Agency shall maintain accounts and records, including 
personnel, property and financial records, adequate to identify and account for all costs pertaining to the 
Contract and such other records as may be deemed necessary by the City  to assure proper accounting 
for all project funds, both federal and non-federal shares.  These records will be made available for audit 
purposes to the City, any representative of the Secretary of U.S. DHUD, the Inspector General, the 
Government Accounting Office, the State Auditor's Office, IDED, or any authorized representative, and will 
be retained for five years after the expiration of this Contract unless permission to destroy them is granted 
by the City. 
 

9.  Civil Rights Provisions. 
 

A. Discrimination in Employment - MAPA shall not discriminate against any qualified employee or 
applicant for employment because of race, color, religion, sex, national origin, age, or disability.  
MAPA shall take affirmative action to ensure that applicants are employed and that employees are 
treated without regard to their race, color, religion, sex, national origin, age or disability.  Such 
action shall include but may not be limited to the following:  employment, upgrading, demotion or 
transfers, recruitment or recruitment advertising; layoff or termination; rates of pay or other forms 
of compensation; and selection for training, including an apprenticeship. MAPA agrees to post 
notices setting forth the provisions of the nondiscrimination clause in conspicuous places so as to 
be available to employees. 

 
B. Considerations for Employment - MAPA shall, in all solicitations or advertisements for employees 

placed by or on behalf of the Grantee, state that all qualified applicants will receive consideration 
for employment without regard to race, color, religion, sex, national origin, age, or disability.   

 
Solicitation and Advertisement - MAPA shall list all suitable employment openings with the State 
Employment Service local offices.  
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C. Civil Rights Compliance in Employment - MAPA shall comply with all relevant provisions of the 
Iowa Civil Rights Act of 1965 as amended, Iowa Executive Order #15 dated April 2, 1973 and 
Executive Order #34 dated July 22, 1988, Federal Executive Order 11246, as amended by Federal 
Executive Order 11375, Title VII of the U.S. Civil Rights Act of 1964, as amended, the Fair Labor 
Standards Act (29 U.S.C. Section 201 et. seq.), Section 504 of the Vocational Rehabilitation Act of 
1973 as amended, the Age Discrimination Act of 1975, as amended; and the Americans with 
Disabilities Act, as applicable, (P.L. 101-336,42 U.S.C. 12101-12213).  MAPA will furnish all 
information and reports requested by the State of Iowa or required by or pursuant to the rules and 
regulations thereof and will permit access to payroll and employment records by the State of Iowa 
to investigate compliance with these rules and regulations. 

 
D. Program Nondiscrimination - MAPA shall conform to requirements of Title VI of the Civil Rights Act 

of 1964 (Public Law 88-352; 42 U.S.C. 2000d et seq.) and DHUD regulations issued pursuant 
thereto contained in 24 CFR Part 1.  No person in the United States shall on the ground of race, 
color, national origin, or sex be excluded from participation in, be denied the benefits of, or be 
subjected to discrimination under any program or activity funded in whole or in part with funds made 
available through this contract. Any prohibition against discrimination on the basis of age under the 
Age Discrimination Act of 1975 (42 U.S.C. 6101 et. seq.) or with respect to an otherwise qualified 
handicapped individual as provided in Section 504 of the Vocational Rehabilitation Act of 1973 as 
amended, (29 U.S.C. Section 794) shall also apply to any such program or activity. 

 
E. Fair Housing - MAPA  (if applicable) shall comply with Title VIII of the Civil Rights Act of 1968 

(Public Law 90-284 42 U.S.C. 3601 et seq.), generally known as the Fair Housing Act, and with 
DHUD regulations found at 24 CFR Part 107, issued in compliance with Federal Executive Order 
11063, as amended by Federal Executive Order 12259.  MAPA shall also comply with Section 109, 
Title I of the Housing and Community Development Act of 1974, as amended. 

 
F. Training and Employment -  MAPA shall comply with provisions for training, employment, and 

contracting in accordance with Section 3 of the Housing and Urban Development Act of 1968 (12 
U.S.C. 1701u). 

 
G. Noncompliance with the Civil Rights Laws - In the event of MAPA's noncompliance with the 

nondiscrimination clauses of this contract or with any of the aforesaid rules, regulations, or 
requests, this contract may be canceled, terminated, or suspended either wholly or in part.  In 
addition, the State of Iowa may take further action, imposing other sanctions and invoking additional 
remedies as provided by the Iowa Civil Rights Act of 1965, as amended, (Chapter 601A, Code of 
Iowa, 1981) as heretofore and hereafter amended, or as otherwise provided by law. 

 
10.  Termination of Contract for Cause.  If, through any cause, the Planning Agency shall fail to fulfill in 

a timely and  proper manner its obligations under this Contract, or if the Planning Agency shall violate any 
of the covenants, agreements, or stipulations of this Contract, the City  shall thereupon have  the right to 
terminate this Contract by giving written notice to the Planning Agency of such termination and specifying 
the effective date thereof, at least five (5) working days before the effective date of such termination.  In 
that event, all finished or unfinished documents, data, studies, surveys, drawings, maps, models, 
photographs, and reports prepared by the Planning Agency shall, at the option of the City, become its 
property, and the Planning Agency shall be entitled to receive just and equitable compensation for any 
satisfactory work completed on such documents and other materials. 
 

11.  Termination for Convenience of the City.  The City may terminate this Contract at any time by giving 
written notice to the Planning Agency of such termination and specifying the effective data thereof, at least 
fifteen (15) days before the effective date of such termination.  In that event, all finished or unfinished 
documents and other materials as described in Paragraph 10 above shall, at the option of the City, become 
its property. If the contract is terminated by the City  as provided herein, the Planning Agency will be paid 
an amount which bears  the same ratio to the total compensation as the services actually performed bear 
to the total services of the Planning Agency  covered by this Contract, less payments of compensation  
previously  made: Provided, however, that if less than sixty (60%) percent of the services covered by this 
Contract have been  performed upon the effective date of such termination, the  Planning Agency  shall be 
reimbursed (in addition to the above payment) for that portion of the actual out-of-pocket expenses (not 
otherwise reimbursed under this Contract) incurred by the Planning Agency during the Contract period 
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which are directly attributable to the uncompleted portion of the services covered by this Contract.  If this 
Contract is terminated due to the fault of the Planning Agency, Paragraph 10 hereof relative to termination 
shall apply. 
 

12.  Changes.  The City may, from time to time, require changes in the scope of the services of the 
Planning Agency to be performed hereunder.  Such changes, including any increase or decrease in the 
amount of the Planning Agency's compensation, which are mutually agreed upon by and between the City 
and the Planning Agency, shall be incorporated in written amendments to this Contract. 
 

13.  Interest of Members of the City and Others.   No employee of the City  and no members of its 
governing body, and no other public official of the governing body of the locality in which the Project is 
situated or being carried out who exercises any functions or responsibilities in the review or approval of the 
undertaking or carrying out of this Project, shall participate in any decision relating to this Contract which  
affects his personal interest or have any personal or pecuniary  interest, direct or indirect, in this Contract 
or the proceeds thereof. 
 

14.  Interest of the Planning Agency.   The Planning Agency covenants that it presently has no interest 
and shall not acquire any interest, direct or indirect, which would conflict in any manner or degree with the 
performance of services required to be performed under this Contract. The Planning Agency further 
covenants that in the performance of this Contract no person having any such interest shall be employed. 

 
15.  The Planning Agency hereby agrees to comply with all federal, state and local laws, rules and 

ordinances applicable to the work and to this Agreement. 
 

16.  This Agreement shall be binding on successors and assigns of either party. 
 

17. The Planning Agency warrants that it has not employed or retained any company, or persons, other 
than a bona fide employee working solely for the Planning Agency to solicit or secure this Contract, and 
that it has not paid or agreed to pay any company or person, other than bona fide employees working solely 
for the Planning Agency, any fee, commission, percentage, brokerage fee, gifts or any other consideration, 
contingent upon or resulting from the award or making of this Contract. For breach or violation of this 
warranty the City shall have the right to annul this Contract without liability. 
 

18. Equal Employment Opportunity.  During the performance of this contract, the Planning Agency 
agrees as follows:   
 

(A) The Planning Agency will not discriminate against any employee or applicant for employment 
because of race, color, religion, sex, or national origin.  The Planning Agency will take affirmative action 
to ensure that applicants are employed, and that employees are treated during employment, without 
regard to their race, color, religion, sex, or national origin.  Such action shall include, but not be limited 
to the following:  employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; 
layoff or termination; rates of pay or other forms of compensation; and selection for training, including 
apprenticeship.  The Planning Agency agrees to post in conspicuous places, available to employees 
and applicants for employment, notices to be provided by the contracting officer setting forth the 
provisions of this nondiscrimination clause. 

 
(B) The Planning Agency will, in all solicitations or advertisements for employees placed by or on behalf 
of the Planning Agency, state that all qualified applicants will receive consideration for employment 
without regard to race, color, religion, sex, or national origin. 

 
  (C) The Planning Agency will send to each labor union or representative of workers with which he has 

a collective bargaining agreement or other contract or understanding, a notice, to be provided by the 
agency contracting officer, advising the labor union or workers' representative of the Planning Agency's 
commitments under Section 202 of the Executive Order No. 11246 of September 24, 1965, and shall 
post copies of the notice in conspicuous places available to employees and applicants for employment. 

 
  (D) The Planning Agency will comply with all provisions of Executive Order No. 11246 of September 

24, 1965, and of the rules, regulations, and relevant orders of the Secretary of Labor. 
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  (E) The Planning Agency will furnish all information and reports required by Executive Order No. 11246 
of September 24, 1965, and by the rules, regulations, and order of the Secretary of Labor, or pursuant 
thereto, and will permit access to his books, records, and accounts by the contracting agency and the 
Secretary of Labor for purposes of investigation to ascertain compliance with such rules, regulations, 
and orders. 

 
  (F) In the event of the Planning Agency's non-compliance with the nondiscrimination clause of this 

contract or with any of such rules, regulations, or orders, this contract may be canceled, terminated or 
suspended in whole or in part and the Planning Agency may be declared ineligible for further 
Government contracts in accordance with procedures authorized in Executive Order No. 11246 of 
September 24, 1965, and such other sanctions may be imposed and remedies invoked as provided in 
Executive Order No. 11246 of September 24, 1965, or by rule, regulation, or order of the Secretary of 
Labor, or as otherwise provided by law. 
 
(G) The Planning Agency will include the provisions of Paragraphs (A) through (G) in every subcontract 
or purchase order unless exempted by rules, regulations, or orders of the Secretary of Labor issued 
pursuant to Section 204 of Executive Order No. 11246 of September 24, 1965, so that such provisions 
will be binding upon each subcontractor or vendor.  The Planning Agency will take such action with 
respect to any subcontract or purchase order as the contracting agency may direct as a means of 
enforcing such provisions including sanctions for noncompliance:  Provided, however, that in the event 
the Planning Agency becomes involved in, or is threatened with, litigation with a subcontractor or vendor 
as a result of such direction by the contracting agency, the Planning Agency may request the United 
States to enter into such litigation to protect the interests of the United States. 
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IN WITNESS WHEREOF the City and the Planning Agency have executed this Contract as of the date 
first above written. 
 
 

CITY OF HANCOCK, IOWA 
 
 
 
Attest                   By_________________________Date_______ 
                      Mayor 
 
 
 
________________________________________ ______________________________________ 
Printed Name                            Title Printed Name     

  
 
 

OMAHA-COUNCIL BLUFFS METROPOLITAN 
AREA PLANNING AGENCY 

 
 
Attest__________________________________ By_____________________Date___________  

    Rita Sanders, Chairman, Board of Directors 
 
 
 

________________________________________ 
Printed Name                            Title                      
 

 
Approved as to Legal Form 
 
Date:       
 
 
Signed:  _______________________________ 
        MAPA Legal Counsel 
 



 

 

 

 

ATTACHMENT A 
  
 SCOPE OF SERVICES 
 
The Metropolitan Area Planning Agency (MAPA) shall assist in compliance with requirements set forth by 
the Iowa Economic Development Authority (IEDA), maintenance of required records and documents; and 
other required actions not specifically listed, but requested by the local government, including, but not 
limited to the following activities: 
 
1. GENERAL ACTIVITIES 
 

A. Grant Notification 
 

1. Be responsible for knowing and complying with IEDA regulations in the writing of the program 
schedule and any other submission to IEDA before contract signing 

2.   Set up a model for the program schedule assuring compliance time and monetary limitations 
of grant contract 

3.   Submit program schedule within the timeframe set up by IEDA 
    4.   Meet with grantee to review and assure understanding of terms and conditions of the contract 

with IEDA 
 

B.  Environmental Review 
 

1.   Assist in finding of Exemption or Environmental Assessment/Level of Clearance Finding 
2.   Complete and document historic properties procedures as applicable 
3.   Assist in the publishing of early notice and, if applicable, notice of explanation concerning 

floodplains or wetlands  
4.   Assist in publishing Notice of Finding or No Significant Effect 
5.   Assist in publishing Notice of Intent to Request a Release of Funds 
6.   Assist in submitting Certification of Environmental Review and Request for Release of Funds 

 
C.  Program Set-Up 

 
1.   Prepare and forward press releases and/or stories concerning the grant 
2.   Prepare Code of Conduct and resolution 
3.   Prepare written procurement procedures and resolution 
4.   Maintain and promote performance standards in minority participation, services to 

low/moderate incomes, etc. that will help the grantee secure future grants 
5.   Assure environmental compliance for all phases of grant 
6.   Set up filing system including the following files: 

a. Application Process 
b. Environmental Review 
c. IEDA Contract  
d. MAPA Contract  
e. Financial Management 
f. Local Effort 
g. Civil Rights 
h. Labor Standards 
i. Engineering 
j. Acquisition 
k. Project Files 
l. Annual Audit Reports 
m. Project Monitoring 
n. Procurement 
o. Grant Closeout  
p. General Correspondence 



 

 

 

 

D.  Project Amendments (as needed) 
 

1.   Identify problem with Grantee.  
2. Public hearing- prepare notices and attend hearing 
3.   Gather information 
4.   Write amendment - prepare for grantee approval  
5.   Conference with IEDA if necessary 
6.   Approval and implementation 
7.   Revise financial and compliance records 

 
E. Record Keeping 

 
1.   Assist in setting up books for grant funds 
2.   Assist in setting up filing system for program information maintenance 
3.   Maintain and monitor records 
4.   Assist in executing budget amendments 
5.   Assist in preparing drawdown forms, authorizing and making disbursements 
6.   Assist in meeting with IEDA officials during site visits 
7.   Prepare and present program reports to the grantee at least quarterly 
8.   Prepare and present monthly expenditure reports and quarterly performance reports for IEDA 

 
F. Program Close-out 

 
1. Assist the grantee in selection of an auditor for the program 
2.   Assist auditor by providing all available information for financial and compliance audit 
3. Assist in submission of audit to IEDA 
4.   Provide assistance to grantee in answering audit findings, if any  
5.   Assist grantee in providing proof of expenditure of unaudited funds, if any 
6.   Assist in preparation of close-out report 

 
G. Other State and Federal Programs 

 
1. Will assist the grantee in acquiring or administering other state or federal programs, which are 

needed or desired to match IEDA CDBG funds 
 
II.  PROGRAM ADMINISTRATION 
 

A.  Files 
 

1. Shall review files regularly and shall assist in insuring appropriate information is contained in 
each  

2.   Shall be located in the office of the Clerk and will remain the property of the grantee 
 
The above outline is generally specific, but some areas may have more detailed requirements implied, but 
not listed.  
 
MAPA will assist the grantee with these requirements if requests are made by the Chief Executive or 
governing body of the grantee.  
 
The grantee may request assistance from MAPA that is not specifically designated upon agreement of both 
parties.  
 

 



 

 

 

 CONTRACT COVER PLATE 
  
 
CONTRACT IDENTIFICATION 
 
 1. Contract Number:  19POTT01 - County of Pottawattamie County, Iowa    
 
 2. Project Number and Title: Pottawattamie County, Iowa Downtown Revitalization 
 
 3. Effective Date: July 11, 2018 
 
 4. Completion Date: July 31, 2021 
 
 
CONTRACT PARTIES 

 
 5. Omaha-Council Bluffs Metropolitan Area Planning Agency   

2222 Cuming Street 
Omaha, NE  68102 

 
 6. County of Pottawattamie County, Iowa        

227 South 6th Street 
Council Bluffs, Iowa  51501 

 
ACCOUNTING DATA 
 
 7.   Contract - $30,000 
 
DATES OF SIGNING AND MAPA BOARD APPROVAL 
 
 8.   Date of Legal Review -  
 
 9.   Date of MAPA Board Approval -  
 
 10.   Date of County of Pottawattamie County Approval - 
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AGREEMENT 
 
 
THIS CONTRACT, entered into as of this eleventh day of July, 2018 by and between  the County of 
Pottawattamie County , Iowa, 227 South 6th Street, Council Bluffs, IA 51501 (herein called the "County") 
and the Omaha-Council Bluffs Metropolitan Area Planning Agency, 2222 Cuming Street, Omaha, Nebraska 
68102 (herein called the "Planning Agency"), 
 

WITNESSETH THAT: 
 

WHEREAS, the County desires to engage the Planning Agency to render certain technical and 
professional services, hereafter described by the County of Pottawattamie County, in carrying out the Scope 
of Services of a Community Development Block Grant Agreement Number   18-DTR-004  . 
 

NOW, THEREFORE, the parties hereto do mutually agree as follows: 
 

1.  Employment of Planning Agency. The County hereby agrees to engage the Planning Agency and 
the Planning Agency hereby agrees to perform services herein set forth. 
 

2.  Area Covered. The Planning Agency shall perform all of the necessary services provided under this 
Contract in connection with and respecting the following area, herein called the “planning area": 
Pottawattamie County, IA. 
 

3.  Scope of Services.  The Planning Agency shall do, perform and carry out in a satisfactory and proper 
manner, all of the services as stated.  Said services shall include, but not be limited to the following: 
 

A. Objective.  The objective of this program is to perform all necessary grant planning assistance 
services required to carry out Iowa Community Development Block Grant Number  18-DTR-004           
in Pottawattamie County, IA including the Downtown Revitaliazation of Macedonia and Carson.  

 
B. Work Activity.  The Planning Agency will provide and perform the necessary services required to 

carry out grant administrations as set out in Attachment A, Scope of Services. 
 

4.  Personnel.  The Planning Agency shall furnish the necessary personnel, materials and services, 
equipment and transportation and otherwise do all things necessary for or incidental to the performance of 
the work set forth in the Scope of Services herein. 
 
   All of the services required hereunder shall be performed by the Planning Agency or under its 
supervision and all personnel engaged in the work shall be fully qualified and shall be authorized by the 
Planning Agency to perform such services. 
 

 None of the work or services covered by this Contract shall be subcontracted by the Planning 
Agency without prior written approval by the County.  

 
5.  Time of Performance.  The services of the Planning Agency are to commence July 11, 2018 and 

end July 31, 2021. 
 
6.  Compensation.  The County agrees to compensate the Planning Agency for professional services 

rendered in an amount not to exceed thirty thousand dollars ($30,000). 
 
Payments for work under this agreement will be made based on actual costs up to a Maximum-Not-To-

Exceed amount identified in the preceding paragraph.  Actual costs include direct labor costs, direct non-
labor costs, and overhead costs. 

 
A.  Direct Labor Costs are the earnings that individuals receive for the time they are working 

directly on the project. 
 

a. Hourly Rates:  For hourly employees, the hourly earnings rate shall be their employee’s 
straight time hourly rate for the pay period in which the work was performed.  If overtime 
hours are worked on this project, the premium pay portion of those hours is not allowable 
as a direct labor cost.  For salaried employees, the hourly earnings rate shall be their 
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actual hourly rate as recorded in the Planning Agency’s accounting books of record. 
 

b. Time Reports:  The hours charged to the project must be supported by adequate time 
distribution records that clearly indicate the distribution of hours to all projects/activities on 
a daily basis for the entire pay period.  Time reports must provide a clear identifying link 
to the projects:  such as project description, project number, pertinent work phase, dates 
of service, and the individual’s name and position.  There must be an adequate system of 
internal controls in place to ensure that time charges are correct and have the appropriate 
supervisory approval.  

 
B. Direct Non-Labor Costs:  These costs include all necessary, actual, and allowable costs related 

to completing the work under the agreement, including but not limited to:  meals, lodging, 
mileage, subject to the limitations outlined below; communication costs; reproduction and 
printing costs; special equipment and materials required for the project; special insurance 
premiums if required solely for this agreement; and such other allowable items.  Purchases of 
such items should follow federal funding procurement process.  Meal and lodging expenses 
shall not exceed IRS published per diem rates for the region.  Alcoholic beverages are not 
considered to be an allowable expense and are not reimbursable. 

 

 A non-labor cost charged as a direct cost cannot be included in the Planning Agency’s overhead rate.  
If for reasons of practicality, the consultant is treating a direct non-labor cost category, in its entirety, as an 
overhead cost, then costs from that category are not eligible to be billed to this project as a direct expense. 
 
 7.  Method of Payment.   The Planning Agency may request partial payment for services performed 
under this Contract on a monthly or quarterly schedule.  Such requests shall be based on actual costs of 
work completed to date of such requests.  Final payment of services under this contract shall be made by 
the County within sixty (60) days following satisfactory completion of the Planning Agency's obligations 
under this Contract. 
 

8. Records and Audits.   The Planning Agency shall maintain accounts and records, including 
personnel, property and financial records, adequate to identify and account for all costs pertaining to the 
Contract and such other records as may be deemed necessary by the County  to assure proper accounting 
for all project funds, both federal and non-federal shares.  These records will be made available for audit 
purposes to the County, any representative of the Secretary of U.S. DHUD, the Inspector General, the 
Government Accounting Office, the State Auditor's Office, IDED, or any authorized representative, and will 
be retained for five years after the expiration of this Contract unless permission to destroy them is granted 
by the County. 
 

9.  Civil Rights Provisions. 
 

A. Discrimination in Employment - MAPA shall not discriminate against any qualified employee or 
applicant for employment because of race, color, religion, sex, national origin, age, or disability.  
MAPA shall take affirmative action to ensure that applicants are employed and that employees are 
treated without regard to their race, color, religion, sex, national origin, age or disability.  Such 
action shall include but may not be limited to the following:  employment, upgrading, demotion or 
transfers, recruitment or recruitment advertising; layoff or termination; rates of pay or other forms 
of compensation; and selection for training, including an apprenticeship. MAPA agrees to post 
notices setting forth the provisions of the nondiscrimination clause in conspicuous places so as to 
be available to employees. 

 
B. Considerations for Employment - MAPA shall, in all solicitations or advertisements for employees 

placed by or on behalf of the Grantee, state that all qualified applicants will receive consideration 
for employment without regard to race, color, religion, sex, national origin, age, or disability.   

 
Solicitation and Advertisement - MAPA shall list all suitable employment openings with the State 
Employment Service local offices.  

 
C. Civil Rights Compliance in Employment - MAPA shall comply with all relevant provisions of the 

Iowa Civil Rights Act of 1965 as amended, Iowa Executive Order #15 dated April 2, 1973 and 
Executive Order #34 dated July 22, 1988, Federal Executive Order 11246, as amended by Federal 
Executive Order 11375, Title VII of the U.S. Civil Rights Act of 1964, as amended, the Fair Labor 
Standards Act (29 U.S.C. Section 201 et. seq.), Section 504 of the Vocational Rehabilitation Act of 
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1973 as amended, the Age Discrimination Act of 1975, as amended; and the Americans with 
Disabilities Act, as applicable, (P.L. 101-336,42 U.S.C. 12101-12213).  MAPA will furnish all 
information and reports requested by the State of Iowa or required by or pursuant to the rules and 
regulations thereof and will permit access to payroll and employment records by the State of Iowa 
to investigate compliance with these rules and regulations. 

 
D. Program Nondiscrimination - MAPA shall conform to requirements of Title VI of the Civil Rights Act 

of 1964 (Public Law 88-352; 42 U.S.C. 2000d et seq.) and DHUD regulations issued pursuant 
thereto contained in 24 CFR Part 1.  No person in the United States shall on the ground of race, 
color, national origin, or sex be excluded from participation in, be denied the benefits of, or be 
subjected to discrimination under any program or activity funded in whole or in part with funds made 
available through this contract. Any prohibition against discrimination on the basis of age under the 
Age Discrimination Act of 1975 (42 U.S.C. 6101 et. seq.) or with respect to an otherwise qualified 
handicapped individual as provided in Section 504 of the Vocational Rehabilitation Act of 1973 as 
amended, (29 U.S.C. Section 794) shall also apply to any such program or activity. 

 
E. Fair Housing - MAPA  (if applicable) shall comply with Title VIII of the Civil Rights Act of 1968 

(Public Law 90-284 42 U.S.C. 3601 et seq.), generally known as the Fair Housing Act, and with 
DHUD regulations found at 24 CFR Part 107, issued in compliance with Federal Executive Order 
11063, as amended by Federal Executive Order 12259.  MAPA shall also comply with Section 109, 
Title I of the Housing and Community Development Act of 1974, as amended. 

 
F. Training and Employment -  MAPA shall comply with provisions for training, employment, and 

contracting in accordance with Section 3 of the Housing and Urban Development Act of 1968 (12 
U.S.C. 1701u). 

 
G. Noncompliance with the Civil Rights Laws - In the event of MAPA's noncompliance with the 

nondiscrimination clauses of this contract or with any of the aforesaid rules, regulations, or 
requests, this contract may be canceled, terminated, or suspended either wholly or in part.  In 
addition, the State of Iowa may take further action, imposing other sanctions and invoking additional 
remedies as provided by the Iowa Civil Rights Act of 1965, as amended, (Chapter 601A, Code of 
Iowa, 1981) as heretofore and hereafter amended, or as otherwise provided by law. 

 
10.  Termination of Contract for Cause.  If, through any cause, the Planning Agency shall fail to fulfill in 

a timely and  proper manner its obligations under this Contract, or if the Planning Agency shall violate any 
of the covenants, agreements, or stipulations of this Contract, the County  shall thereupon have  the right 
to terminate this Contract by giving written notice to the Planning Agency of such termination and specifying 
the effective date thereof, at least five (5) working days before the effective date of such termination.  In 
that event, all finished or unfinished documents, data, studies, surveys, drawings, maps, models, 
photographs, and reports prepared by the Planning Agency shall, at the option of the County, become its 
property, and the Planning Agency shall be entitled to receive just and equitable compensation for any 
satisfactory work completed on such documents and other materials. 
 

11.  Termination for Convenience of the County.  The County may terminate this Contract at any time 
by giving written notice to the Planning Agency of such termination and specifying the effective data thereof, 
at least fifteen (15) days before the effective date of such termination.  In that event, all finished or unfinished 
documents and other materials as described in Paragraph 10 above shall, at the option of the County, 
become its property. If the contract is terminated by the County  as provided herein, the Planning Agency 
will be paid an amount which bears  the same ratio to the total compensation as the services actually 
performed bear to the total services of the Planning Agency  covered by this Contract, less payments of 
compensation  previously  made: Provided, however, that if less than sixty (60%) percent of the services 
covered by this Contract have been  performed upon the effective date of such termination, the  Planning 
Agency  shall be reimbursed (in addition to the above payment) for that portion of the actual out-of-pocket 
expenses (not otherwise reimbursed under this Contract) incurred by the Planning Agency during the 
Contract period which are directly attributable to the uncompleted portion of the services covered by this 
Contract.  If this Contract is terminated due to the fault of the Planning Agency, Paragraph 10 hereof relative 
to termination shall apply. 
 

12.  Changes.  The County may, from time to time, require changes in the scope of the services of the 
Planning Agency to be performed hereunder.  Such changes, including any increase or decrease in the 
amount of the Planning Agency's compensation, which are mutually agreed upon by and between the 
County and the Planning Agency, shall be incorporated in written amendments to this Contract. 
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13.  Interest of Members of the County and Others.   No employee of the County  and no members of 

its governing body, and no other public official of the governing body of the locality in which the Project is 
situated or being carried out who exercises any functions or responsibilities in the review or approval of the 
undertaking or carrying out of this Project, shall participate in any decision relating to this Contract which  
affects his personal interest or have any personal or pecuniary  interest, direct or indirect, in this Contract 
or the proceeds thereof. 
 

14.  Interest of the Planning Agency.   The Planning Agency covenants that it presently has no interest 
and shall not acquire any interest, direct or indirect, which would conflict in any manner or degree with the 
performance of services required to be performed under this Contract. The Planning Agency further 
covenants that in the performance of this Contract no person having any such interest shall be employed. 

 
15.  The Planning Agency hereby agrees to comply with all federal, state and local laws, rules and 

ordinances applicable to the work and to this Agreement. 
 

16.  This Agreement shall be binding on successors and assigns of either party. 
 

17. The Planning Agency warrants that it has not employed or retained any company, or persons, other 
than a bona fide employee working solely for the Planning Agency to solicit or secure this Contract, and 
that it has not paid or agreed to pay any company or person, other than bona fide employees working solely 
for the Planning Agency, any fee, commission, percentage, brokerage fee, gifts or any other consideration, 
contingent upon or resulting from the award or making of this Contract. For breach or violation of this 
warranty the County shall have the right to annul this Contract without liability. 
 

18. Equal Employment Opportunity.  During the performance of this contract, the Planning Agency 
agrees as follows:   
 

(A) The Planning Agency will not discriminate against any employee or applicant for employment 
because of race, color, religion, sex, or national origin.  The Planning Agency will take affirmative action 
to ensure that applicants are employed, and that employees are treated during employment, without 
regard to their race, color, religion, sex, or national origin.  Such action shall include, but not be limited 
to the following:  employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; 
layoff or termination; rates of pay or other forms of compensation; and selection for training, including 
apprenticeship.  The Planning Agency agrees to post in conspicuous places, available to employees 
and applicants for employment, notices to be provided by the contracting officer setting forth the 
provisions of this nondiscrimination clause. 

 
(B) The Planning Agency will, in all solicitations or advertisements for employees placed by or on behalf 
of the Planning Agency, state that all qualified applicants will receive consideration for employment 
without regard to race, color, religion, sex, or national origin. 

 
  (C) The Planning Agency will send to each labor union or representative of workers with which he has 

a collective bargaining agreement or other contract or understanding, a notice, to be provided by the 
agency contracting officer, advising the labor union or workers' representative of the Planning Agency's 
commitments under Section 202 of the Executive Order No. 11246 of September 24, 1965, and shall 
post copies of the notice in conspicuous places available to employees and applicants for employment. 

 
  (D) The Planning Agency will comply with all provisions of Executive Order No. 11246 of September 

24, 1965, and of the rules, regulations, and relevant orders of the Secretary of Labor. 
 
  (E) The Planning Agency will furnish all information and reports required by Executive Order No. 11246 

of September 24, 1965, and by the rules, regulations, and order of the Secretary of Labor, or pursuant 
thereto, and will permit access to his books, records, and accounts by the contracting agency and the 
Secretary of Labor for purposes of investigation to ascertain compliance with such rules, regulations, 
and orders. 

 
  (F) In the event of the Planning Agency's non-compliance with the nondiscrimination clause of this 

contract or with any of such rules, regulations, or orders, this contract may be canceled, terminated or 
suspended in whole or in part and the Planning Agency may be declared ineligible for further 
Government contracts in accordance with procedures authorized in Executive Order No. 11246 of 
September 24, 1965, and such other sanctions may be imposed and remedies invoked as provided in 
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Executive Order No. 11246 of September 24, 1965, or by rule, regulation, or order of the Secretary of 
Labor, or as otherwise provided by law. 
 
(G) The Planning Agency will include the provisions of Paragraphs (A) through (G) in every subcontract 
or purchase order unless exempted by rules, regulations, or orders of the Secretary of Labor issued 
pursuant to Section 204 of Executive Order No. 11246 of September 24, 1965, so that such provisions 
will be binding upon each subcontractor or vendor.  The Planning Agency will take such action with 
respect to any subcontract or purchase order as the contracting agency may direct as a means of 
enforcing such provisions including sanctions for noncompliance:  Provided, however, that in the event 
the Planning Agency becomes involved in, or is threatened with, litigation with a subcontractor or vendor 
as a result of such direction by the contracting agency, the Planning Agency may request the United 
States to enter into such litigation to protect the interests of the United States. 
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IN WITNESS WHEREOF the County and the Planning Agency have executed this Contract as of the 

date first above written. 
 
 

COUNTY OF POTTAWATTAMIE COUNTY, 
IOWA 

 
 
 
Attest                   By_________________________Date_______ 
                      Chairman, County of Pottawattamie County, IA 
 
 
 
________________________________________ ______________________________________ 
Printed Name                            Title Printed Name     

  
 
 

OMAHA-COUNCIL BLUFFS METROPOLITAN 
AREA PLANNING AGENCY 

 
 
Attest__________________________________ By_____________________Date___________  

    Rita Sanders, Chairman, Board of Directors 
 
 
 

________________________________________ 
Printed Name                            Title                      

 
 

 
Approved as to Legal Form 
 
Date:       
 
 
Signed:  _______________________________ 
        MAPA Legal Counsel 
 



 

 

 

ATTACHMENT A 
  
 SCOPE OF SERVICES 
 
The Metropolitan Area Planning Agency (MAPA) shall assist in compliance with requirements set forth by 
the Iowa Economic Development Authority (IEDA), maintenance of required records and documents; and 
other required actions not specifically listed, but requested by the local government, including, but not 
limited to the following activities: 
 
1. GENERAL ACTIVITIES 
 

A. Grant Notification 
 

1. Be responsible for knowing and complying with IEDA regulations in the writing of the program 
schedule and any other submission to IEDA before contract signing 

2.   Set up a model for the program schedule assuring compliance time and monetary limitations 
of grant contract 

3.   Submit program schedule within the timeframe set up by IEDA 
    4.   Meet with grantee to review and assure understanding of terms and conditions of the contract 

with IEDA 
 

B.  Environmental Review 
 

1.   Assist in finding of Exemption or Environmental Assessment/Level of Clearance Finding 
2.   Complete and document historic properties procedures 
3.   Assist in the publishing of early notice and notice of explanation concerning floodplains or 

wetlands  
4.   Assist in publishing Notice of Finding of No Significant Effect 
5.   Assist in publishing Notice of Intent to Request a Release of Funds 
6.   Assist in submitting Certification of Environmental Review and Request for Release of Funds 

 
C.  Program Set-Up 

 
1.   Prepare and forward press releases and/or stories concerning the grant 
2.   Prepare Code of Conduct and resolution 
3.   Prepare written procurement procedures and resolution 
4.   Maintain and promote performance standards in minority participation, services to 

low/moderate incomes, etc. that will help the grantee secure future grants 
5.   Assure environmental compliance for all phases of grant 
6.   Set up filing system including the following files: 

a. Application Process 
b. Environmental Review 
c. IEDA Contract  
d. MAPA Contract  
e. Financial Management 
f. Local Effort 
g. Civil Rights 
h. Labor Standards 
i. Engineering, Architecture, or other project relevant planning 
j. Acquisition (if applicable) 
k. Project Files 
l. Project Monitoring 
m. Procurement 
n. Grant Closeout  
o. General Correspondence 



 

 

 

D.  Project Amendments (as needed) 
 

1.   Identify problem with Grantee.  
2. Public hearing- prepare notices and attend hearing 
3.   Gather information 
4.   Write amendment - prepare for grantee approval  
5.   Conference with IEDA if necessary 
6.   Approval and implementation 
7.   Revise financial and compliance records 

 
E. Record Keeping 

 
1.   Assist in setting up books for grant funds 
2.   Assist in setting up filing system for program information maintenance 
3.   Maintain and monitor records 
4.   Assist in executing budget amendments 
5.   Assist in preparing drawdown forms, authorizing and making disbursements 
6.   Assist in meeting with IEDA officials during site visits 
7.   Prepare and present program reports to the grantee at least quarterly 
8.   Prepare and present monthly expenditure reports and quarterly performance reports for IEDA 

 
F. Program Close-out 

 
1. Assist the grantee in selection of an auditor for the program 
2.   Assist auditor by providing all available information for financial and compliance audit 
3. Assist in submission of audit to IEDA 
4.   Provide assistance to grantee in answering audit findings, if any  
5.   Assist grantee in providing proof of expenditure of unaudited funds, if any 
6.   Assist in preparation of close-out report 

 
G. Other State and Federal Programs 

 
1. Will assist the grantee in acquiring or administering other state or federal programs, which are 

needed or desired to match IEDA CDBG funds 
 
II.  PROGRAM ADMINISTRATION 
 

A.  Files 
 

1. Shall review files regularly and shall assist in insuring appropriate information is contained in 
each  

2.   Shall be located in the office of the Clerk and will remain the property of the grantee 
 
The above outline is generally specific, but some areas may have more detailed requirements implied, but 
not listed.  
 
MAPA will assist the grantee with these requirements if requests are made by the Chief Executive or 
governing body of the grantee.  
 
The grantee may request assistance from MAPA that is not specifically designated upon agreement of both 
parties.  
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